
 

 

 

 

 

 

 

 

 

SUPPLEMENTAL DOCUMENTS 

• Introduction to Health & Safety  

• Orientation Training 

• Refusal of Unsafe Work Process 

• WorkSafe – Douglas College Partnership 

• Bullying & Harassment 

• Joint Occupational Health & Safety Committees 

• Health and Welfare Benefits 
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HEALTH & WELFARE BENEFITS (COMMON AGREEMENT) 

ARTICLE 7 - LEAVES 

 

7.1 Definitions 

All references to spouse within the leave provisions of this Agreement include, heterosexual, commonlaw 

and same sex partners. References to family include spouse, children, children’s spouses, stepchild, 

stepchild in-law, siblings, in-law siblings, parents, step-parents, parents-in-law, grandparents, 

grandchildren, nieces and nephews, and any other person living in the same household who is dependent 

upon the employee For the purpose of Article 7.8 – Compassionate Care Leave – only, the definition of 

“family member” is as set out in Appendix I. 

 

7.2 General Leave 

An Employer may grant a leave of absence with or without pay to an employee for any reason for up to 

twenty-four (24) consecutive months. Such leaves shall not be unreasonably denied. Where an application 

for general leave is denied, the applicant will be provided with a written explanation for the denial of the 

leave. 

 

7.3 Seniority Accrual 

All paid leaves shall be treated as continuous employment for the purposes of seniority accrual. Unpaid 

leaves shall be treated as continuous employment for the purposes of seniority accrual for the duration of 

the leave, except for movement up the salary increment scale. 

 

7.4 Retention of Status 

An employee on approved paid or unpaid leave will retain her/his employment status for the duration of 

the leave. 

 

7.5 Benefits While on Leave 

An employee will continue to receive her/his salary and benefits while on paid leave under this Article. 

An employee on unpaid leave may arrange to pay the costs required to maintain benefit coverage in 



accordance with the local provisions of the collective agreement. 
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7.6 Bereavement Leave 

An employee will be entitled to five (5) days leave with no loss of pay and benefits in the case of the 

death of a family member and upon notification to the employer. The Employer may grant additional 

leave with pay. 

 

7.7 Family Illness Leave 

An employee will be granted leave of absence for up to five (5) days per year without loss of pay or 

benefits for family illness. Additional family illness leave may be granted by the employer. 

 

7.8 Compassionate Care Leave 

 

7.8.1 Entitlement 

An employee will be granted a compassionate care leave of absence without pay for up to 

eight (8) weeks to care for a gravely ill family member. For the purpose of this Article 7.8, 

“family member” is defined as one of the persons listed in Appendix I – Family Members for 

the Purpose of Article 7.8 Compassionate Care Leave. In order to be eligible for this leave, the 

employee must provide a medical certificate as proof that the ill family member needs care or 

support and is at risk of dying within twenty-six (26) weeks. 

An employee who is granted a compassionate care leave of absence to care for a gravely ill 

family member shall be entitled to the benefits as follows: 

a) The employee’s benefit coverage will continue for the duration of the 

compassionate care leave, to a maximum of eight (8) weeks, and the premium 

payment shall be on the same basis as if the employee were not on leave. 

b) Where an employee elects to buy back pensionable service for part of all of the 

duration of the compassionate care leave, to a maximum of eight (8) weeks, the 

employer will pay the employer portion of the pension contribution in accordance 

with the Pension Plan regulations. 

c) Compassionate care leave, up to a maximum of eight (8) weeks, shall be treated as 

continuous employment for the purposes of seniority accrual under this Agreement. 

d) An employee who returns to work following a leave granted under this provision 

shall be placed in the position the employee held prior to the leave or in a 

comparable position. 

 

7.8.2 Additional Leaves 

Should an employee require additional time to care for a gravely ill family member, additional 

leaves may be granted beyond the eight (8) week period specified in Article 7.8.1 above. Such 

additional leave shall be pursuant to Article 7.2 General Leave. 

 

7.9 Donor Leave 

An employee who is donating bone marrow or an organ is eligible for leave for the purpose of such 

donation. An employee on such leave may apply for sick leave and/or short-term disability benefits as 

applicable. 
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7.10 Jury Duty and Court Appearances 

Leave of absence without loss of pay and benefits will be provided to an employee summoned to serve on 

a jury or when subpoenaed or summoned as a witness in a criminal or civil proceeding not occasioned by 

the employee's private affairs, or when the employee accompanies a dependent child when the child is 



subpoenaed or summoned to appear as a witness in a criminal or civil proceeding. An employee in receipt 

of pay or benefits under this Article has the responsibility to reimburse the employer all monies paid to 

him/her by the Court, except travelling and meal allowances not reimbursed by the employer. 

 

7.11 Public Duties 

 

7.11.1 An employer will grant a leave of absence without pay to an employee to engage in 

election campaign activities in a municipal, provincial or federal election to a maximum of 

ninety (90) days. Such leaves will not be unreasonably denied. 

 

7.11.2 An employer will grant a leave of absence without pay to an employee: 

(a) to seek election in a municipal, provincial or federal election to a 

maximum of ninety (90) days. 

(b) Where elected to public office, for up to two (2) consecutive terms. 

 

7.12 Exchange Leave 

An employee holding a regular or continuous appointment may exchange her/his position and 

responsibilities with a qualified person from another institution for a fixed period of time with the 

agreement of the employee's Department and the employer. 

The employee will continue to receive regular salary and benefits for the duration of the exchange. The 

exchanging individual will be paid by her/his institutional employer. 

Where there are large inequities in cost of living between the location of the exchanging individual, the 

employer and the employee may discuss whether further assistance is required to facilitate the exchange. 

 

7.13 Deferred Salary Leave 

Each employer ratifying this Agreement will establish or, as necessary, review and update a deferred 

salary leave plan consistent with Regulations issued by Canada Revenue Agency under the Income Tax 

Act. The parties may use the Application, Agreement, and Approval Form as a template (see Appendix 

H) for the deferred salary leave plan. 

 

 

ARTICLE 8 - PARENTAL LEAVE 

 

8.1 Preamble 

 

8.1.1 Definitions 

(a) “Common law partner” is a person of the same or different sex where 

the employee has signed a declaration or affidavit that they have been 

living in a common-law relationship or have been co-habiting for at 

least twelve (12) months. The period of co-habitation may be less than 

twelve (12) months where the employee has claimed the common-law 

partner’s child/children for taxation purposes. 
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(b) “Base Salary” is the salary that an employee would earn if working their 

full workload up to a maximum of a full workload as defined in the 

employee’s collective agreement. 

 

8.1.2 Entitlement 

Upon written request, an employee shall be entitled to a leave of absence without pay of up to 

twelve (12) consecutive months in addition to statutory requirements. 

 



8.2 Commencement of Leave 

Leave taken under Article 8.1.2 shall commence: 

 

8.2.1 for the birth mother, immediately after the end of the leave taken under the maternity 

leave provisions or within fifty-two (52) weeks of the birth unless the employer and the 

employee agree otherwise. 

 

8.2.2 for a spouse, a biological father, or a common-law partner to care for the child after 

the child’s birth and within fifty-two (52) weeks of the birth. 

 

8.2.3 for an adopting parent, within fifty-two (52) weeks after the child is placed with the 

parent. 

 

 

8.3 Benefits Continuation 

The Employer will maintain coverage for medical, extended health, dental, group life and 

disability benefits for leaves taken under Article 8. For the period of the leave, premium and 

pension contribution payment will be as follows: 

(a) Premium payment for benefit coverage shall be on the same basis as if the 

employee were not on leave. 

(b) Contributions for pensionable service shall be on the same basis as if the employee 

were not on leave. Where an employee elects to buy back pensionable service for 

part or all of the Article 8 leave, the employer will pay the employer portion of the 

pension contributions in accordance with the Pension Plan regulations. 

 

 

8.4 Return to Work 

 

8.4.1 An employee who returns to work following a parental leave shall retain the 

seniority the employee had attained prior to the leave and shall accrue seniority 

for the period of leave. 

 

8.4.2 An employee who returns to work following a parental leave, shall be placed in 

the same position that employee held prior to the leave or in a comparable 

position. 

 

8.4.3 An employee who has taken leave under this provision is entitled to all increases 

in wages and benefits the employee would have been entitled to had the leave not 

been taken. 

 

8.4.4 Where the proposed commencement of the leave or return to work does not 

coincide with the instructional calendar the local parties will negotiate mutually 

acceptable dates. 

 

8.4.5 Upon written request, an employee on parental leave under Article 8.1.2 may 

return to work on a graduated basis. Upon receipt of a request, the local parties 

(26) 

will mutually agree to an acceptable graduated parental leave return to work plan 

for the employee. 

 

 



8.5 Supplemental Employment Benefit for Maternity and Parental Leave 

 

8.5.1 Effective April 1, 2002, when on maternity or parental leave, an employee will receive 

a supplemental payment added to Employment Insurance benefits as follows: 

(a) For the first two (2) weeks of maternity leave an employee shall receive 

one hundred percent (100%) of her salary calculated on her average base 

salary. 

(b) For a maximum of fifteen (15) additional weeks of maternity leave the 

employee shall receive an amount equal to the difference between the 

Employment Insurance benefits and ninety-five percent (95%) of her 

salary calculated on her average base salary. 

(c) For up to a maximum of thirty-five (35) weeks of parental leave, the 

biological mother shall receive an amount equal to the difference 

between the Employment Insurance benefits and eighty-five percent 

(85%) of the employee’s salary calculated on her average base salary. 

(d) For up to a maximum of thirty-seven (37) weeks of parental leave, the 

spouse, biological father or the common-law partner or adoptive parent 

who is caring for the child shall receive an amount equal to the 

difference between the Employment Insurance benefits and eighty-five 

percent (85%) of the employee’s salary calculated on his/her average 

base salary. 

(e) The average base salary for the purpose of Article 8.5.1(a) through (d) is 

the employee’s average base salary for the twenty-six (26) weeks 

preceding the maternity or parental leave. If the employee has been on 

unpaid leave for part of the preceding twenty-six (26) weeks, then up to 

four (4) weeks of that unpaid leave will be subtracted from the 

twenty-six (26) weeks for the purpose of calculating the average base 

salary. 

 

8.5.2 An employee is not entitled to receive Supplemental Employment Benefits and 

disability benefits concurrently. To receive Supplemental Employment Benefits the employee 

shall provide the employer with proof of application for and receipt of Employment Insurance 

benefits. 

 

 

ARTICLE 9 - HEALTH AND WELFARE BENEFITS 

 

9.1 Joint Committee on Benefits Administration 

 

9.1.1 Committee Established 

The Parties agree to maintain a Joint Committee on Benefits with four (4) members appointed 

by each side. 

 

9.1.2 Committee Mandate 

The Joint Committee on Benefits has a mandate to undertake tasks related to health and 

welfare benefits and disability benefits including: 
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(a) Comparison and analysis of contract administration and costs, using 

criteria developed by the committee. 

(b) Monitoring carrier performance including receiving reports from the plan 

administrator(s). 



(c) Reviewing the cost effectiveness and quality of benefit delivery, service, 

and administration by carriers, including access issues. 

(d) Tendering of contracts. 

(e) Training for local Joint Rehabilitation Committees. 

Participation in the existing Benefits User Group will continue. Participation is open to 

institutions that are not currently members of the Benefits User Group. 

 

9.1.3 Constraints 

The Joint Committee on Benefits will not make any changes to the plan provisions that would 

increase the costs of health and welfare benefits or disability benefits for individual 

employers or reduce plan provisions without the agreement of the Parties to this Agreement. 

The Joint Committee shall be authorized to determine appropriate use of the Article 9.1.3 

savings from the 1998-2001 agreement (in the amount of $71,849) and to allocate the funds 

to that use. 

 

9.1.4 Costs of the Joint Committee 

The employers will pay up to $50,000 for the costs of the committee's operations, exclusive 

of salaries and benefits. 

 

9.2 Specific Benefits 

 

9.2.1 Benefit Provisions 

The following benefits will be provided to employees based on eligibility requirements in the 

local collective agreements: 

(a) Basic Medical Insurance under the British Columbia Medical Plan, 

subject to Plan provisions. 

(b) Extended Health Benefits 

(i) Total lifetime coverage level will be unlimited. 

(ii) Reimbursement level on claims will be ninety-five percent 

(95%); where existing reimbursement provisions in a local 

agreement exceed ninety-five percent (95%), the existing local 

provision will remain in force. 

(iii) Hearing Aid benefit claims will be to a maximum of six hundred 

dollars ($600) every five (5) years. Effective January 1, 2017, 

hearing aid coverage shall be increased to $1000 every three (3) 

years. 

(iv) Medical Travel Referral Benefit shall be in accordance with the 

provisions set out in Appendix F. 
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(v) Health and welfare benefits coverage will cease on the day that 

an employee's employment terminates. 

(vi) Eye vision exams shall be reimbursed to a maximum of seventyfive 

dollars ($75) every two (2) years. 

(vii) Effective January 1, 2017, vision care shall be increased to $500 

every two (2) years. 

(c) Group Life and Accidental Death and Dismemberment Insurance 

Group Life and Accidental Death and Dismemberment benefits each shall be set at 

three (3) times the employee's annual salary. 

(d) Dental Plan 

Plan A that includes revision of cleaning of the teeth (prophylaxis and scaling) 

every nine months except dependent children (up to age 19) and those with gum 



disease and other dental problems as approved by the Plan. 

Dental Plan interpretation shall be in accordance with the provisions set out in 

Appendix G. 

(e) Termination of Coverage 

Retiring employees who are eligible under the local collective agreement for health 

and welfare benefits and who have applied for College Pension Plan benefits will 

maintain coverage until the commencement of pension health and welfare benefits 

and in any event no later than ninety (90) calendar days following the date of the 

employee’s retirement. 

 

9.2.2 Flexible Benefit Plan Impact 

Existing flexible benefits plan default levels of coverage shall be increased, where necessary, 

to match the benefit levels established in Article 9.2.1. 

 

9.2.3 Level of Health and Welfare Benefits 

There will be no change to the level of health and welfare benefits without prior consultation 

between the local parties. 

 

9.3 Disability Benefits 

 

9.3.1 The employers shall continue a single plan for the provision of disability benefits for 

eligible employees who are covered by this Agreement and whose local bargaining unit has 

opted into this Agreement’s Plan pursuant to Article 9.3.3 in the 2001-2004 Common 

Agreement who have joined or who will subsequently join the plan pursuant to Article 9.3.3 

below. 

 

9.3.2 (a) The disability benefits plan will be as set out in the findings of the Joint 

Committee on Benefits Administration (JCBA) entitled Long-Term Disability Benefit 

Initiative, but will be an insured plan and will include the following elements: 

 Benefit level of sick leave at one hundred percent (100%) for the first thirty 

(30) calendar days, short-term disability at seventy percent (70%) weekly 

indemnity for the next twenty one (21) weeks, and long-term disability leave 

of seventy percent (70%) thereafter 
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 Long-term disability as defined on the basis of two-year own occupation and 

any other occupation thereafter as described by the JCBA plan 

 Health and welfare benefit premiums will be paid by the employer or the Plan 

for employees on sick leave, short-term disability and long-term disability 

 Employer payment of premiums for both short-term and long-term disability 

benefits 

 Claims Review Committee made up of three (3) medical doctors (one 

designated by the claimant, one by the employer and the third agreed to by the 

first two doctors) 

 Mandatory rehabilitation as described in the JCBA plan 

 Subject to provisions of the Plan, enrolment is mandatory for all active regular 

employees and for active non-regular employees employed on a continuing 

basis for at least a four (4) month period with fifty percent (50%) or more of a 



full-time workload as defined by local provisions. 

(b) The disability benefits plan includes Partial Disability Benefits which shall be 

administered in accordance with the terms and conditions of this plan, as amended July 1, 

2009. 

 

9.3.3 Within ninety (90) days of the ratification of this Agreement, a local bargaining unit 

that is not already covered by the common disability plan shall advise the local employer in 

writing either: 

(a) that it wishes its members to be covered by the disability benefits plan by 

this Agreement, or 

(b) that it wishes its members to continue to be covered by the disability 

benefits plan that currently applies to them. 

 

9.3.4 (a) Current employees in a local bargaining unit that chooses to participate in 

this Agreement’s disability benefits plan under Article 9.3.3 (a) above 

shall retain any sick leave banks accrued up to but not beyond March 31, 

2004 including any entitlement to full or partial payout of such sick leave 

banks. The local provisions for use of those sick leave banks including 

payout, where applicable, shall continue to apply. 

(b) Current employees in a local bargaining unit that chooses to participate in 

this Agreement’s disability benefits plan under Article 9.3.3 (a) and who 

have sick leave benefits of a fixed amount of time and who are entitled 

under their local collective agreement to a payout of such benefits shall 

have those benefits converted to a bank as of March 31, 2004 and shall be 

entitled to payout of the bank, subject to the provisions of the local 

collective agreement. 

 

9.3.5 Employees in a local bargaining unit that chooses to participate in this Agreement’s 

disability benefits plan under Article 9.3.3 (a) and who are not eligible for enrolment in the 

Plan shall be entitled to sick leave coverage as provided in the local collective agreement, 

subject to such sick leave not exceeding a maximum of thirty (30) calendar days per illness. 

 

9.3.6 Disability benefits plan members shall establish and maintain a Joint Rehabilitation 

Committee (JRC) with up to two (2) representatives appointed by the Union and up to two (2) 

representatives appointed by the Employer. 
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The operation of the JRC is subject to the terms and conditions of the disability benefits plan. 

 

9.3.7 The Joint Committee on Benefits Administration (JCBA) shall oversee the 

continuation of the plan as described in Article 9.3.2 and shall address such matters 

pertaining to the plan as are included in the JCBA’s mandate as set out in Article 9.1.2. 

 

 

ARTICLE 10 - PENSIONS 

 

10.1 Mandatory Enrolment 

Enrolment in the College Pension Plan shall be as set out by the Public Sector Pension Plans Act, 

Schedule A. 

 

10.2 Existing Employees 

The employer will encourage employees who have not joined the College Pension Plan to do so. 



However, employees on payroll as of the date of ratification who have not joined the College Pension 

Plan shall retain the right not to do so. 

 

 

 

 

 

 

 

 

 

 


